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Sample of School-Leaving Procedure in Student

Information System
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Please note that item A to K are the units/sections in charge of the affairs with your
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graduation, please make sure you have finished the items they check.
The comparison chart is available in the next page.



Check & Comparison Chart for Items in the School-Leaving Procedure List

Counseling

Check | Item Unit/Section To-do
A ARE A Finish all the payment or refund of tuition
Cashier Section | fee/credit fee, etc.
P . 1. 5 Hard Copies of the Finalized Thesis;
A - op _
B _ 2. Cleaning up personal seat in the study
Program Office _
room and access cancellation
C REH Graduation Gown/Cap/Collar Return to the
Property Section | Program Office
D | OIA N/A
ErEa Finish all the required payment for the
E | Dormitory electricity/internet fee during your stay in
Section the dormitory.
a-fitteH Confirmation on the Program requirement
F | Registration for graduation and scores of all the courses
Section taken
ER AR e
) ) ~ | This is the last step. Please bring your
Registration _
G ] student ID and get your diploma after you
Section for the o
) have finished all the other procedures.
Diploma
fedmsH
" Finish the required payment or refund of
H | Overseas ] )
] ] NHI and its cancellation
Chinese Office
| EE Return the Library borrowed books and
Library Pay the Overdue Fines
[ = E
R AR 540 1.Make sure of the finalized thesis
] Office of the uploading;
Reference and 2.Submit the printed thesis copy and the
Extension authorization form
Service
AR
K | Center of Student | N/A

When you switch your student information system to Chinese version, you will
find this in the page of Hffic T-48




